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BRIEF OF REVISION 

These are the major changes made by Change 189: 

U2145-B. Clarifies that a traveler is not entitled to per diem if the 180 day waiver is not approved. Currently the 
JFTR and JTR state that a waiver is required for TDY in excess of 180 days but does not state the consequences if 
the waiver is not obtained. The Comptroller General has ruled that per diem must cease as of the 181st day if 
exceeding the 180 day limitation has not been approved. 

Chauter 3. Part G; U7030. Permits DoD uniformed personnel and DoD civilian employees to be reimbursed for 
parking expenses at a PDS or TDY site, when they are assigned to duty as a recruiter for any of the armed forces; at 
a military entrance processing facility of the armed forces; or detailed for instructional and administrative duties at 
any institution where a unit of the Senior ROTC is maintained. 

U4520-B4n; T4040-E9n. Explains that reimbursement of late check-out fees for lodging may be 
authorizedi'approved. 

U5372-C2a. Corrects a paragraph reference to a list that determines if a member may qualify for an additional HHG 
move. 

Appendix A Adopts some editorial changes made to the definition of household goods in the JTR. 





JOINT FEDERAL TRAVEL REGULATIONS 
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Administration and General Procedures -- -- - -. 12i.i. 

PART B: TRA\.'EI, ORDERS 
U2100 GENERAL 

Generally, a wltten travel order IS not necessary u hen 

1 .  grvm I" aiivanct. of trai  el. 



Administration and General Procedures U2140 

3. changes in the original specified time at a place stated in the travel order, andlor 

4. travel to additional places not shown in the travel order. 

Generally, the purpose of a trip and places of TDY are known when a travel order is issued. Variation in itinerary 
should not be substituted for adequate advance planning. This authority is not a blanket travel authorization. 

U2140 EFFECTIVE AND EXPIRATION DATE OF CERTAIN TYPES OF ORDERS 

A. Amended. Modified. Canceled or Revoked Orders. When determining the entitlement to allowances for travel and 
transportation under PCS orders that are amended, modified, canceled or revoked before their effective date, the orders 
are considered as effective: 

1. when received by the member for travel performed by the member or dependents, or 

2. for any transportation of HHG, mobile homes or POVs begun or completed, 

even though leave, delay, proceed time, or TDY en route is involved. 

NOTE: See par. U2105. 

B. Blanket or Repeated Travel Orders. Blanket or repeated travel orders do not expire upon the member's return to 
the PDS. They continue in effect until expiration by time limit, by automatic cancellation upon PCS, or revocation. 
NOTE: Blanket travel orders are not used in DTS. 

C. Time Limitation for PCS Orders. Unless otherwise prescribed in this Volume, a member's PCS orders are valid 
while the orders remain in effect and prior to receipt of further PCS orders (45 Conlp. Gen. 589 (1966)). 

U2145 TIME LIMITATIONS FOR PERIODS OF TDY 

A. 180-Dav Time Limitation. Except when authorized under par. U214.5-B, TDY assignments at any one location 
are limited to periods of 180 or fewer consecutive days (36 Comp. Gen. 757 (1957)). Bona fide assignment 
extensions that, when added to the originally authorized period, total 18 1 or more consecutive days may be directed. 
Extensions are limited to those cases in which there has been a definite change or unforeseen delays were 
encountered. This limitation does not apply to: 

1. personnel under TDY orders assigned to military units deployed afloat as indicated in pars. U4102-J and 
U4 102-M: 

2. personnel assigned to TDY periods at more than one location that total 181 or more days if the duty period 
at each location is 180 or fewer days; or 

3 .  personnel TDY for training periods less than 140 days (20 weeks). lncludlng personnel extended due to 
additionallextended instruction. 

NOTE: Assignment to a course of instruction of 140 or more days (20 or more weeks) at one location is a PCS 
(see Appendix A, definition of PERMANENT (DUTY) STATION), except when the course is authorized as TDY 
under par. U2146-B. 

*B. TDY Periods in Excess of 180 Consecutive Davs. When mission objectives or unusual circumstances require 
TDY at one location for more than 180 consecutive days, the appropriate authority must determine if TDY of greater 
than 180 days is appropriate (38 Comp. Gen. 853 (1959)). A written request and justification must be forwarded to 
the appropriate authority as soon as practicable. This determination should be made before the order is issued. If 
the situation does not permit determination before order issuance, the order may be issued and the case submitted 
immediately to the appropriate authority who must: 

1. Approve thz order as written, or 

Change I89 
9/1/02 



2. Direct the order be amended to: 

a. terminate the duty thereby returning the member to the old station or assigning a new station. 

b. change the assignment from TDY to a PCS, or 

c. fix the period at 180 or fewer days from the reporting date at the TDY station. 

NOTE I: Anthorization/approval to exceed the 180-day TDY limitation is essential. If a member i.s TDY in cscess 
of 180 days without authorization/~pproval, the member's per diem stops as of thr 18Ist daj, (54 C'u~np. G m .  368 
(1974) and B-185987, November 3, 1976). 

NOTE 2: If a Reserve Component member received a Secretarial waiver IA Wpar .  C'7150-A4d, a second waiver is 
not required. 

The appropriate authority for authorizingiapproving TDY assignments in excess of 180 consecutive days at any one 
location is the Secretary concerned, the Chief of an appropriate bureau or staff agency specifically designated for that 
purpose, or Commanders/Deputy Commanders of Unified commands. This autkoriw must riot he rc-delegated, 

U2146 TIME LIMITATIONS FOR PERIODS OF TDY FOR COURSES OF IIVSTRL'<'?'ION 

A. TDY for Training Less Than 140 Davs i20 Weeks) 

1. General Course(s) of instruction at a school or installation with a scheduled duration of' less than 1-10 days 
(20 weeks) are TDY. No per diem is payable if prohibited by par. L-7125-B. If the scheduled duration of the 
course is 140 or more days, the school or installation is that membe~.'s PDS. except uhen  the course is autllorized 
as TDY under par.U2 146- B. 

2. Scheduled Duration. The "scheduled duratlon" of a course is the actual period, including weekends. students 
receive instruction. Intervening holiday periods (e.g., recess for Christmas) and incidental time spent prior to, or 
following conclusion of, a course are not part of the scheduled course duration (53 Comp. Gen. 2 18 ( 107.7)). 

Example 1: A member is scheduled for training (class is held 5 days a week) for 150 d a y  to a course that 
normally lasts 139 days. During this time students are given 5 class days (an entlre \$.eek) off in connection 
with a holiday. This reduces the 150 day period to 143 days (5 class days plus 2 days for neekcnd). 
Students are also given 4 additional class days off on other holidays. Even though the length ot ' t imr froni 
the class start date to the graduation date is 150 days, the actual t ramng period is 139 days (e\clutie 1 1  days 
- relating to time off for holidays). Therefore. the asslgnnient is a TDY. 

Example 2. The scheduled duratlon for XYZ course IS 137 days (19 ~ e e k s  4 d a ~ s )  rl~ld tht' menibel. due to - 
holidays and ~nlou t  processing, remalns at the trainmg slte for 143 calendar daqh Smie  the scheduled 
duration of the course is less than 140 days. legardless of the ~ndlv~dual 's  time on stJtlon. the s t ~ t u s  1s TDY 

3. Extensions. When a member attending a course(s) of instruction of less than 140 days ( 2 0  necks)  1s ass~gned 
additional/extended instruction, the assignment converts to a PCS if the scheduled duration eiceetis 170 days 
including the tinle remaming on the original order and the additiona1;estended instniction il3-147017. .Tune 17. 
1960; 46  Comp. Gen. 852 (1967); 66 id. 265 (1987)). 

Example 1: A member is TDY for trainmg for 133 days. On day 100. the tralnlng 1s extended for an 
additional 42 days. Since the scheduled duration of tralning from the date of  the eutens~on is less than 1-10 
days (33 days remaining on the original order plus 42 days extension - 7.i  days). rlic ts,iiiilng conllnues as 
TDY. 

Example 2: A member is TDY for training for 133 days. On day 33. the ti.aining is cutcrldcd for an 
additional 42 days. Since the order extends the sclieduletl ciurat~on beyonil 1-30 i l . i h \ .  ( I00  ti.^>\ rernalnlns 
on the original order + 42 days extenslon = 132 days), tlic trainlng locat~on con\ci.ts to rhc i l i t ' ~ ~ i b c ~ . ~ \  P1)S 
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Administration and General Procedures - I.2136 

effective the date of the extension order. Per diem is no longer payable on,aSter the date of' tile order 
directing the additiona1:extended training. 

NOTE: A member's PClS orders to a course of irrstrnctiotr rttaj~ trot b p  clratrged to TIlI'urriers afrer N ~ ~ I V N I  (rt tlto 
trew PDS, unless fir ore orders w r S r  errotz~ously ic+lrcrl. 

Effective 5 December 1997 
I3. TDY vs. PCS Status for Tra~nine  Courses o f 2 0  or Mure Li'ceks. Tlie Secretary concerned ( \ \ i t h u t  deiegationi 
may authorize designated courses (exclucl~ng initial elitr), courses) sclieduled Ihr: 

rc be attended and mmpletcd In a 'TI) \ '  status. xrher  than in ,I I T S  status, Requests ['or- such actlor, musr be 
!;wsorded tlx)~ig!: at':\ :ce cl~anneis to the Swretar). ,und must inc!ude course number. descr~ption, length. ~(:hciol 
locat~on, specific Service(s) of attendees. number of attendees \vho t rad~t~onal ly return to the previous PL>S. and 
written justification f o r  TDY vs. I T S .  The status (e~tlier TDY or PCS) of all members, regardless d St.r\.~cc 
affiliation or conlponcnt, attending a coursc of ~nstruction of 70 01. more weelis must be the same (E.~rc~priorr: A 
ttlntrher a.\sigtrod prrt~rurretrtly at the loratiotr of ' t l lc  ~ O I I ~ S C  ittrttri!diatc/~~ l ~ f o r e  att~vrriitrg is itz [ I  PC.7 .st~tii\ 
ilur~itrg co~rrw  attctrdarice. A ttre~nl)cr wlro is to he assigtreii imnrediatelj c~fter ntterrditrg is TL)Y m t i l  tlrr PDS i.5 
~~(rrtreti.). For courses attentled by ni~~lt iplc  SCI.\.ICCS, the Secl-i'tary co~icerllt'cl must o b t a ~ n  agrcemznt ti-om 1112 other 
affected Ser\.ice Secretaries before c l i a iq i i i~  the course. 
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PART D: TRAVEL BY PRIVATELY OWNED CONVEYANCE 

Paragraph Contents 

TDY POC Rules 
A. Policy 
B. AuthorizationiApproval 
C. Official Distances 
D. PCS Travel by POC 

POC Use on TDY (Advantageous to the Government) 
A. Mileage Plus Per Diem or AEA 
B. Reimbursement for Actual Transportation Costs 
C. Privately-Owned Aircraft other than Airplane 
D. Mixed Mode Transportation 

POC Use on TDY (Not Advantageous to the Government) 
A. Mileage Plus Per Diem 
B. Transportation by Mixed Mode 

POC Use to and From Transportation Terminals or PDS 
A. Round-Trip Expenses Incurred for Drop-off or Pick-up at a Transportation 

Terminal 
B. Expenses Incurred for Two One-way Trips To and From a Transportation 

Terminal 
C. Member Departs From PDS on TDY 
D. Two or More Members Travel in Same POC 

U3325 POC Use Between Residence and TDY Station 

U3335 Expenses Not Reimbursable When Mileage is Payable 

U3340 POC Use in and Around PDS or TDY Station 

PART E: TRAVEL BY TAXICAB, SPECIAL CONVEYANCE, BUS, STREETCAR, 
SUBWAY OR OTHER PUBLIC CONVEYANCE 

Paragraph Contents 

U3400 General 

U3405 Miscellaneous Expenses 

Taxicab/Limousine Service Use 
A. ToiFrom Transportation Terminals 
B. Between Residence and PDS on Day Travel Performed 

Special Conveyance Use 
A. General 
B. Selecting a Rental Vehicle 
C. Reimbursement for Special Conveyance Use 
D. ToIFrom Carrier Terminals 
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E l k t \ \ e e n  Duty Slatlons 
F Special Conveyance I 5e In and h ~ o u n d  PDS or TDY Station 
( i  L ~ n l t c d  to Ofticla1 1 ' ~ 1 1 p o ~ s  

Bus. Streetcar, and Subway I'se 
A .  T o  1;rom I'1~ansportatioi1 '1 cl-minals 
. 13etween Rosidmce and PIIS on Day 1 ravel Performed 

t i3425 Not Ilsed 

PART F: 1,0C.41, TRAVEI, IN AND . 1 R 0 l 7 K D  FT,$ OR TDY ST.4TION 

Paragraph C:ontcnts 

Gerieral 
A. Author!zation : \ p p ~ o u l  
B.  1-ocal Area 
C'. 'Trawl to and From bltxiical I-ac111tles 

Travel in the PDS Area 
A .  General 
B. Tra\ el I?!. <'ornnierc~nl Mean.; 
C'. Tra\ i.1 h\. PO(-' 

Travel at the TDY 1,ocation 
A. Points of'Tra\.el 
B. C'ondit~ons f x  Iintitlt.ment 
C'. Travel by Conin~ercial  M w n s  
I). 'Tra\ el by PO<' 

1'3535 Travel Retneen PDS Dut! Site and Residei~re 

113540 \.orrchcrs and Supporting Docunlents 

PART G: PARKING EXPENSES FOR CERTAIN XIEI\IUE:KS 



Transportation, Accompanied Baggage, and Local Travel U3550 

Effective 18 June 2002 

PART G: PARKING EXPENSES FOR CERTAIN MEMBERS 

*U3550 GENERAL 

NOTE: See par. U7O3O for reimbursement for recruiter itherary stop parking. 

Army, Navy, Air Force, and Marine Corps members are to be reimbursed for that portion of their monthly parking 
expenses in excess of $25 but not to exceed the amount that can be excluded from taxable income under federal 
income tax provisions ($185 in 2002). This reimbursemtnt coyers all expenses for parking a I J0V  at a PDS \vork 
site or TDY site where assigned to duty: 

1 .  as a recruiter for any of the armed forces; 

2. at an armed forces military entrance processmg facility: or 

3. while detailed for instructional and administrative duties at any institution where an SROTC unit is 
maintained. 

For example: monthly parking expenses of $135.00 would \\arrant reimbursement of $1 10.00 while monthly 
parking expenses of $320.00 would warrant reimbursement of $185.00. Additionally, the statutory authority for this 
payment only extends to reimbursement of parking expenses. Contracting for parking must be derived from other 
legal authority. 
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Temporary Duty Travel U4520 

NOTE: Taxes for lodging in foreign OCONUS locations are part of per diem/AEA and are not separately 
reimbursable. 

6. fees for: 

a. currency conversion NOTE: Travelers are not authorized reimbursement for losses, nor liable for 
gains resulting from currency conversions (63 Comp. Cen. 554 (1984)); 

b. cashing U . S .  Government checksidrafts issued for reimbursement of expenses for travel in foreign 
countries (this does not include cashing salary checksldrafts j; 

c. airport transit, services chargesi'taxes, landing, port taxes, embarkationldebarkation or similar mandatory 
charges assessed against travelers on arrival/departure from carrier terminals when not included in ticket 
cost (52 Comp. Gen. 73 (1972)); and 

d. energy surcharge andlor resort fee (when the fee is not optional); 

7. CTO service and processing fees; 

8. transportation-related tips for taxis, limousines, and courtesy transportatlon: 

9. public or special conveyance costs to and from the transportation terminal (see Chapter 3, Part E); 

10. customary tips for handling any baggage at transportation terminals; and 

11. similar travel and transportation related expenses (i.e., Do not reimburse mission-related or personal 
expenses which include batteries, tools, film, gifts for child care, house care, pet care, hotel concierge, or 
workout room/gym fees.) 

B. TDY Travelers. In addition to those expenses listed in par. U4520-A, reimbursable expenses for TDY travelers 
include: 

1. POC transportation costs to and from the transportation terminal (see par. LJ3320); 

2. parking fees at the transportation terminal (while TDY), NTE the cost of taxi fares (including associated tips) 
to and from the terminal (see par. U3320); 

3. trip insurance to cover potential damage, personal injury, or death to third parties liability when travel is 
authorized by Government conveyancei'POC and a Service-designated official determines that legal 
requirements or procedures of the foreign country involved make it necessary to carry such insurance (55 
Comp. Gen. 1343 (1976)); 

4. authorizinglorder-issuing official authorizedapproved expenses for: 

a. services, including associated equipment needed for reports/correspondence preparation; 

b. clerical assistance; 

c. services of guides, Interpreters, packers, or kehicle drivers; 

d. storage of property used on official business: 

e. room rental (used for official business) at a hoteliother place; 

f. charges for inoculations that are not available through a Federal dispensary for OCONUS travel. (this 
does not include travel expenses incurred for obtaining the required inoculations); 

Change 189 U4F-3 
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Tem~orarv Dutv Travel U4525 

g. official local and long distance phone calls (see par. U4505); 

11, excess baggage transportation costs (see par. U3015-C); 

1. conference registratior, fees: 

j .  dual lodging costs (see par. U4 125-A1 i); 

k. nonrefundable room deposits, forfelted rental deposits or prepaid rent. and early checkout penalties when 
TDY is changed or canceled NOTE: Reimbursement shall not exceed the amount of the remaining per 
diem or AEA plus appropriate lodging taxes that would have been paid had the TDY not been curtailed 
or interrupted.; 

1. expedited charge card delivery (effective I .\laj' 2001): 

m. delinquent payment fees for late payments involving the Government-sponsored Contractor-issued 
Travel Charge card only for those personnel who are placed in the category of mission critical travel, who 
are unable to file a travel voucher and pay the travel card bills because of the specific circumstances of the 
travel, and through no fault of their own. (See the revised guidance to DoDFMR, Volume 9, Chapter 3, 
found in USD!C) memorandum dated May 7 .  2002 for definition of mission critical personnel and 
processing requirements); 

*n. late check-out fees for lodging: 

5 .  Certain laundryldry-cleaning expenses 

a. The cost incurred during TDY travel (not after returning to/arriving at PDS) for personal laundryidry- 
cleaning and pressing of clothing, LIP to an average of $2 per day. 1s a separately reimbursable travel 
expense in addition to per dierniAEA when travel within CONUS requires at least 7 consecutive nights 
TDY lodging in CONUS (i.e., 6 nights, no laundry, 7 nights, NTE $14, 8 nights, NTE $16).; 

b. The cost incurred during TDYTCS travel for personal laundryldry-cleaning and pressing of clothing is 
not a separately reimbursable expense for OCONUS travel and is part of the incidental expense allowance 
included within the per diem rates1AEA authorizecUapproved for OCONUS travel.; 

6. use of computers. printers, faxing machines, scanners, telegrams. cablegrams, or radiograms; 

7. a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes; and 

8. customary tips for handling Government property at terminals and hotels. 

C. PCS Travelers. Members are authorized the expenses listed in par. U4520-A for PCS travel. In addition to those 
expense listed in par. U4520-A, the member is authorized reimbursement for: 

1. POC transportation costs (mileage) to and from the transportation terminal (see par. U3320); 

2 .  tips to stewards and other attendants paid by or on behalf of the dependents aboard commercial vessels; and 

3. when dependents travel without the member MALT, as prescribed in par. U5203-A, first itemization. item 3 
for POC travel, when POC used to and from the transportation terminal. 

U4525 NOT USED 
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Temporary Duty Travel U4539 

114535 REGISTRATION PEES 

Registration fees reimbursement is authorizedlapproved when such fees are a condition for attendance. When the 
registration fee includes the cost of meals. the per diem is computed under par. U4125-A3g(2). 

U4539 REIMBURSMENT OF PREPARATORY TRAVEL EXPENSES WHEN THE ORDER IS 
ARIENDED, MODIFIED, CAVCELED OR REVOKED 

M~scellaneous preparatory travel expenses (e.g., fees for traveler's checks, passport and visa fees, communications 
service.) incurred prior to order change are reimbursable provided the action taken is beyond the member's control. 
in the interest of the Government and a refund unobtainable. 
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Permanent Duty Travel U5372 

2. Accomuanied to Unaccomuanied Tour. Par. U5222-C4 applies. A member who acquires dependents after 
the effective date of PCS orders, but before entering an IPCOT, is entitled to HHG transportation. 

NOTE I: HHG acquired after the effective date of PCS orders but before entering the IPCOT may be 
shipped under this subparagraph. 

NOTE 2: The weight of HHG shipped on the original PCS orders is not deducted from the weight allowance 
authorized for the IPCOT move. Following the IPCOT, the applicable PCS weight allowance in par. U5310- 
B applies. 

3. Accompanied to Accompanied Tour. A member who acquires dependents after the effective date of PCS 
orders, but before entering an IPCOT. is entitled to HHG transportation if the dependents are cornrnand- 
sponsored. Entitlement in this case is from the location of HHG to the current PDS, up to the cost from 
member's old PDS to current PDS. 

NOTE I: HHG acquired after the effective date of PCS orders but before entering the IPCOT may be 
shipped under this subparagraph. 

NOTE 2: The weight of HHG shipped on the original PCS orders is not deducted from the weight allowance 
authorized for the IPCOT move. Following the IPCOT, the applicable PCS weight a l lowa~ce in par. U53IO- 
B applies. 

J. Consumable Goods Allowance Incident to Tour Extension or IPCOT. Transportation of consumable goods for a 
tour extension or an IFCOT at a PDS in an area listed in Appendix F may be authorized/approved through the 
Secretarial Process. 

U5372 HHG TRANSPORTATION WHEN A MEMBER IS OFFICIALLY REPORTED AS DEAD, 
INJURED, ILL, ABSENT FOR MORE THAN 29 DAYS IN A MISSING STATUS, OR UPON DEATH 

NOTE: See par. U5241 for related dependent transportation. 

A. General. This paragraph prescribes the HHG transportation entitlement of a member on active duty who is 
officially reported as dead, injured, ill. or absent for a period of more than 29 days in a missing status (37 U.S.C. 
g554), and of a member who dies while entitled to bas~c pay (37 U.S.C. $406(f)). For members who die after 

retirement or release from active duty, see par. U5365-K. 

B. Limitations 

1. Destination. HHG transportation may be author~zedapproved under this paragraph only if a reasonable 
relationship exists between the circumstances of the applicant and the destination to which transportation is 
requested. 

2. Weight. The HHG weight limitations in par. U53 10-B do not apply. The HHG weight of members of the 
Defense Services is subject to the 18,000 pounds (net) weight limitation imposed by 37 U.S.C. 4406(b)(l)(D). 

3. Time. The HHG transportation entitlement under this paragraph terminates if HHG are not turned over to a 
transportation officer or to a carrier for transpoltation within 1 year from the date of the official status report or 
within 1 year after the member dies while entitled to basic pay. However, if HHG are not turned over within 
such period, transportation at a later date may be authorizediapproved through the Secretarial Process (see par. 
U5012-I). If the estate of the decedent becomes the subject of litigation during the authorized time limit, the 
HHG may be transported within 1 year from the date of the final court decree. 

C. When Authorized 

1. General. HHG transportation is authorized to rl member's HOR or to the residence of the member's 
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dependents (including the member's spouse in the case of a member-married-to-member couple), next of kin, or 
other person entitled to receive custody of the HHG when official notice is received that the member is: 

a. dead. 

b,  injured or ill and the anticipated period of hospitalization or treatment is expected to be of prolonged 
duration as shown by a statement of the commanding officer at the receiving hospital, or 

c. absent for a permd of nmre than 29 days in a nussmg status 

Subject to par. U5372-B, special routing and services are authorized under par. U5340-E when desired by the 
member (if injured or ill), the member's dependents, next of km, or other person entitled to receive custody of the 
HHG. In addition, when dependents are residing OCONUS at the tune the member on permanent duty OCOiuTS 
dies, the OCONUS HHG may be transported to NTS under par. US380. and/or a part of the HHG may be 
transported to the interim location where the dependents are to reside pending a decision on where to exercise the 
entitlement to a final HHG move. Within the time limit established in par. C5372-B3, the HHG may later be 
transported to the final destination requested by the dependents and authorized~approved under par. lJ5372-B1. If 
the dependents take physical possession of the HHG at the interim location, they must agree to bear all costs in 
excess of the cost of transporting the HHG in one lot from the OCONUS origin to the final destination via that 
interim location. In determining the excess costs, the cost of authorized temporary storage in transit are part of the 
cost of one shipment from origin to final destination. HHG in NTS, at a designated place or specific location, may be 
transported to that interim location at Governnlent expense for the dependents' use only if their final destination is at 
that same location. 

2. Additional Moves 

*a. Change in Status. HHG transported under par. U5372-B1 may again be moved when official notice is 
received that the member's status has changed from one to another of those listed in par. U5372-C1. 

b. No Change in Status-Member Reported as Missing for More than 1 Year. HHG transported under par. 
U5372-C1 again may be moved when the member has been officially reported as absent or a period of 
more than 1 year in a missing status when it is determined through the Secretarial Process that the 
circumstances in the case justify an additional move. Also, if a mobile home was previously moved under 
par. U.5545-,4, HHG may be transported under this subparagraph. 

D. Storage 

1. General. When the identity of the person entitled to receive the HHG of a member referred to in par. 
C5372-A is not known or is subject to litigation or, if knowm, the person has not been located and notified to 
take custody of the HHG, the HHG may be stored or continued in storage until such time as proper disposition 
can be made. 

2. Temporary Storage. Temporary storage of HHG turned over for transportation within the time limits stated 
in par. 115372-B may be authorized~approved under par. U5375. Temporary storage in excess of 180 days is at 
the expense of the person for whom transportation is being made. 

3. Non-temporary Storage 

a. Upon Death. Upon request of the dependent. HHG of a member who dies while entitled to basic pay 
may be placed in NTS in accordance with par. LJ5380-L17. 

b. Absent in a Missing Status. When a member is officially reported as absent for a period of more than 
29 days in a missing status, NTS is authorized in accordance with par. 115380-L18. 
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Travel and Transportation Allowances 
Under Special Circumstances and Catepories U7033 

PART C: REIMBURSEMENT FOR RECRUITING EXPENSES 

Effective 18 June 2002 

*NOTE: See Chapter 3, Part G for PDS work site and TDYparking reimbursement. 

U7030 ENTITLEMENT 

A member of an Armed Force pem~anently assigned to a recruiting organization, assigned recruiting duties as either 
primary or additional duties, is authorized reimbursement for actual and necessary costs o f  

1 ,  snacks, non-alcoholic beverages, and occasional lunches and dinners purchased for prospective recruits and 
candidates, their immediate families, and other ~ndiv~dua ls  \tho directly assist the recruiting effort; 

2 .  parking fees at itinerary stops: 

3. official telephone calls; 

4. photographic copies of vital documents for prospective recruits and candidates, such as birth certificates, 
school transcripts, diplomas. and registration certificates; 

5, other small, necessary recruiting expenditures: and 

6. personally procured and consumed meals at non-Go\ ernment events \then: 

a. a meal is incidental to the event and the recruiter is required to partlclpate because of assigned duty: 

b .  attendance during meal time is necessary to full participation in the business of the function: and 

c. the recruiter is not free to take the meal elsenhere without bemg absent from the essential formal 
purpose of the event. 

Except in unusual cases, reimbursements should not excced $75 in any month. Reimbursement is not authorized for 
expenses covered or prohibited by other Service regulations or elsewhere in this Volume (e.g., TDY and local travel 
expenses or meals purchased by the recruiter for personal consumption). 

157033 ADVANCE OF FITNDS FOR RECRI'ITISG EXPENSES 

Service regulations may authorize filnds advances. 
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3. box lunches, in flight meals. or rations fi~rnlshed by the Government on rnilltary aircraft. 

NOTE: In-flight snack meals purchased at the member's option before boarding a military aircraft rrnd meals 
furnished by commercial air carriers (including AMC charterfligltts) are not meals furnished by a G'ov~rnnzerlt 
dining faci l i l jh  ess. 

GOVERNMENT-FURNISHED AUTOMOBILE. An automobile (or "light truck," as defined In 41 CFR 101 -38 
including vans and pickup trucks) that is: 

1 .  owned by  an agency; 

2. assigned or dispatched to an agency on a rental basis from a GSA interagency motor pool: or 

3. leased by the Government for 60 days or longer from a commercial firm. 

GOVERIVMENT-FURNISHED VEHICLE. A Government-furn~shed automobile or a Government a~rci-afi 

GOVEFWMENT MEAL RATE 

The daily rate (discount or standard) charged for meals in a Government dining facility. 
Effective 1 October 2001. 

1 .  Discount Government Meal Rate: S6.75 per day 

2. Standard Government Meal Rate: $8.10 per day 

NOTE: Also see DISCOUNT GO VERNMER'T MEAL RATE. 

GOVERKMENT hIESS. See GO VERIYMEIVT DIiVIhiG FACILITY/GO I'ERill,lfE.YT 11fESS. 

GOVERNMENT-PROCURED TRANSPORTATIOX. Transportation obtained directly f't-om a comnlerc~al 
carrier with a document issued by an appropriate Government official. 

GOVERNMENT QUARTERS. 

1 .  Sleeping accommodat~on o ~ \ n e d .  operated, or leased by the U.S. Government; 

2.  lodgings or other quarters obtained by L:.S. Governmelit cont~.act: 

3. quarters in a state-owned Iiational Guard camp: 

4 ,  sleeping facilities in a National Guard annory when these facilities actually are used o l .  competent authority 
for annual or year-round annual training directs their use even though not used; 

5 .  temporary lodging facilities as defined in this Apptndis: 

6 .  permanent lodging facilities on a V.S. installation, o\vned and operated by pri\,ate coipnration. if the !isc of 
these facilities is directed by Service regulations; 

7. fanlily-type housing olvned or leased by the I.,'.S. Govclnment 

NOTE I :  Gover~zrnerzt quarters includ~ guest Irouses, officers clubs, opwatiotrs hotcls, bmclielor. officers 
quarters, visiting officec~ quarters, or .si~nilar quarters ficilities located ut rr miiiirrq acticqity, qurrrtiJrr ahorrrd a 
Corps of Engineers floating plant on a !Vavt. .9firrr Ilrfense Laborator:,- oj'j~lrorr platjo~m. d s o  i~rr~lrrrlcrl ur.e 
,frmrily type quarters o ~ w e d  or lcascd h-I? the 1i.S. G'overnrit~nt, whether occupied us ( I  girc\r or n v  rc /winc~ipnl. 
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NOTE 2: Standards of adequacy are prescribed by the Office, Secretary of Dejense, and imnplenrerzted by 
appropriate Service regulations. 

GOVERNMENT TRANSPORTATION. Transportation facilities owned, leased. or chartered, and operated by  
the U.S. Government for transportation on land, ivater, or in the air. (Also scv GOVERNMENT CONVEYANCE.) 

GOVERNMENT TRANSPORTATION REQUEST (GTR) (Standard Form 1169). A Government document 
used to procure common canler tlanspoltatlon senlces The document obhgates the Government to pay for 
t~ansportat~on servlces provlded 

GROUP MOVEMENT. A movement o f  2 or more o f f i c~a l  t~avelels traveling a s  a group, under the same orders 
(elther PCS 01 TDYJTAD) for whlch transportation will be Government-ownedlprocured from the same orlgln to the 
same destination Mocement could ~nclude locdt~ons en route a s  specified on the ordels NOTE: ,lfenrhers, 
traveling together under orders directing noAimited reimbursernent, may travel hetweetz any points en route, 
provided tliat the order specific all^^  indicate^ the points between which the stattry applies. 

HOME OF RECORD (HOR). The place recorded as the home o f  the individual when commissioned. appointed. 
enlisted, inducted, or ordered into a tour o f  actwe duty. 

NOTE I: TIw place recorded as the Ironre of the individual wlrerz reinstated, reappointed, or reenlisted retnaitzs 
the same as that recorded when comntissiorred, appointed, enlisted or iridircted or ordered into the tour of nctive 
dirty ut~1es.s there is a hreak in service ofniore than one fir11 day. Only i f a  break in service exceeds one,full day 
nzay tire tnertzber clrange tire HOR. 

NOTE 2: Trt~vcl and transportation nllon~arice~ are bmsed on the ojjicially corrected recording in tlwse instances 
when, tllrorrgh a bonit fide error, the place origiirrolly natned at time of current errtiy into the Service wa\ not in 
Jact the actual home. Any such correction must he fully justijied and the home, as corrected, niust be the actual 
home of the member upon entering the Service, and not a different place wl~cted for the inertdwr'\ convenience. 

NOTE 3: An officcr, who received a corrrnrissiorz or rvarrcuzt from an enlisted grade or was called to rrctiw duty 
as an officer while serving as an enlisted niember and erroneously designated the place where then serving as the 
HOR, may be prrid allowances to the HOR in the etzlistrnelztpal)ers upon whsequetrt separation fionr the Service 
or release Porn active duty. The nzeniber must certifl erroneous designation of a du<r station or a ttear1)jl place 
as the NOR at time y f cortrntission wlic~reas the HOR was in ,fact the place slrown in the enlistntent papers. 

HOME OF SELECTION (HOS). The place selected by d member as the member's home upon ~etlrement 
(including t~ansfer to the Eleet Resclve or Fleet Marme Corps Resen e),  untle~ the condlt~ons stated in JFTR, par 
U5170-A1 

*HOUSEHOLD GOODS (HHG). Items (e-wept tlrose listed in 2 and 3) assoc~ated with the home and all personal 
effects (see NOTE I )  belonging to a membel and dependents on the effectice date (see NOTE 2 )  o f  the n7ember's 
PCS or TDY order that legally may be dccepted and transported by an author~zed commercial transpolter 

NOTE I :  See par. U5310-E,fbr articles involving weight additiws. 

NOTE 2: HIiG acquired after the eJflvtivr date of orders but hgfore entering an IPCOT may he sl~ipperl when 
par. U.53 70-11 b or U53 70-12 applies. 

1 .  HHG also include: 

a. I-'BP&E needed and not needed for the performance o f  official duties at the next or a later destination 
(PBP&E that are needed are not calculated in the member's weight allowance and therefore must be 
weighed separately and identified on thc inventory at origin a s  PBP&E.); 

b .  spare POV parts (see the definition in this Appendix) and a plcktrp tailgate when removed; 
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c Integral or attached vehlcle parts that must be remo\ed due to thelr hlgh vulnerabihty to p ~ l f e i ~ y  1 

damage (e  g , seats, tops, wlnch. spare tlres, portable auxiliary gasoline can(s), and n m c e l l ~ n e o l ~  
associated haidware). 

d .  consumable goods for members ordered to locations listed in Appendix F 

e. vehicles other than POVs (such as motorcycles, mopeds. hang gliders, golf carts. jet s k ~ s  
snown~obiles and their associated trailers); 

f. boats: and 

g. ultralight vehicles (defined in 14 C.F.R. Sec 103 as being single occupant; for recreation or s p ~ r t  
purposes: weighing less than 155 pounds if unpowered or less than 254 pounds if powered: ha\.ing a i'11c.i 

capacity KTE 5 gallons: airspeed NTE 55 knots: and power-off stall speed NTE 24 knots). 

2 .  HHG do not include: 

a.  personal baggage when carried free on commercial transportation; 

b. automobiles, trucks, vans and similar motor vehicles; airplanes; mobile homes; camper trailsrs: horse 
trailers; and farming vehicles (see Chapter 5. Part E for POV shipment); 

c .  live animals including birds, fish and reptiles; 

d. articles that otherwise would qualify as HHG but are acquired after the effective date of PCS nrdcrs. 
except: 

(1)  bona fide replacen~ents for artlcles that habe become madequate, worn out, biohcn , I 
unserbiceable onafter the effectne date of orders, but before the date the bulk of the HHG ale r i . l < ~ \ ~ O  
to the transportation office1 or calrler f o ~  transportation \\hen purchased In the United 5t,itei t 1 ,  

transportation, to an OCOUC S PDS n ith authorization appro\ al through the Secletarial Pioies\  t - 
Comp Gen 5 14 (1964)). 01 

( 2 )  replacement HHG items. in cases In which the original HHG shipment is destroyed or lost. t1lro~i;;i: 
no fault of the member, during transportation incident to a change of TDY station or PDS (68 C'cn:p 
Gen. 143 (1988)): 

e cordwood and buildlng mate1 ~ a l s  (B- 13375 1. November 1. 1957 and B- 180439, September 13. I T "  

f. HHG for resale, disposal or commercial use: 

g. pr~vately owned live ammunitloll (13-130583. May 8. 1957). 

h. hazardous articles including explosives, flammable and corrosive materials, polsons: propane ?us t'i:!I:> 

See DoD 4500.9-R, DTR, Part IV. for examples of hazardous materials. 

3.  Law or carrier regulations nlay prohibit conimercial transportation of certain articles not includcti !I! .1 
These articles frequently include articles: 

a ,  liable to lnipregnate or otheiw~se damage equipment or other property ( e  g . home canned item\. I IL I :~~~ 
artlcles that are highly susceptible to breakage or l eakqe) .  

b that cannot be taken from the premlses \ i~thout  damage to the al t~clc  or the p rem~ses  (e g . h m h .  .i 

h u ~ l t  Into \\ails), and 
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c. that are perishable (including frozen foods), or that require refrigeration, or that are perishable plants 
unless, 

(1)  Shipment is to be transported not more than 150 rides and/or delivery accomplished within 24 
hours from the time of loading, 

( 2 )  No storage is required, and 

(3) N o  preliminary or en route services (e.g., watering or other preservative method) is required of the 
carrier. 

HOUSEHOLD GOODS TRANSPORTAT103 See TRANSPORTATION, HHG.INACTIVE DUTY 
TRAINING. 

1.  Inactive duty that is: 

a. duty prescribed for members of a Reserve component by the Secretary concerned, or 

b .  special additional duty authorized for members of a Reserve component by an authority designated by  
the Secretary concerned and performed by them on a voluntary basis in connection with prescribed training 
or maintenance activities of the units to which they are assigned. 

2 .  The duties in l a  above, when performed by members of the National Guard, including: 

a. unit training assemblies: 

b .  training or other duty the member is required to perform, with or without the member's consent. This 
includes appropriate duty or equivalent training and additional flying training periods, and similar duty 
and/or training. 

NOTE I :  This term does not include work or study for a correspondence course of a uniformed service. 

NOTE 2: For pay purposes, inactive rlutjj training rrtrrst he perfortned w d e r  orders, cover a specific assignment, 
rind have a prescribed tin1 e l in~  it. 

INITIAL ACTIVE DUTY TRAINING. The initial active duty training of a non-prior service enlistee, that is 
performed during a period of not less than 12 weeks and produces a trained member in a military specialty. 

IN PLACE CONSECUTIVE OVERSEAS TOUR (IPCOT). A prescribed tour following the completion of an 
initial OCONUS tour (including voluntary extensions) that a member agrees to serve at the same PDS. NOTE: 
The @ctive date of an ZPCOT order is tltc,first day of' duty on the new tour. No PCS movement is involved. 

INVITATIONAL TRAVEL. See TRA I'EL, ZNVZTA TZONAL 
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8. CTO service and processing fees; 

9. authorizecUapproved expenses for: 

a. necessary stenographic or typing services, data processors or rental of typewriters ICW 
reports/correspondence preparation; 

b. clerical assistance: 

c. services of guides, interpreters, packers, or vehicle drivers; 

d. storage of property used on official business; 

e. room rental at a hotel!other place used for official business; 

f. charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this 
does not include travel expenses incurred for obtaining the required inoculations); 

g, official local and long distance phone calls (see par. T4060-B5); 

h. excess baggage transportation costs; 

i. conference registration fees; 

J .  dual lodging costs: NOTE: Reimbursement shall not exceed the amount of per diem or AEA plus 
appropriate (when separatelj~ reimbursable) lodging taxes that would have been paid had the traveler 
remairted overrtigltt.; 

k. nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties 
when TDY 1s changed or canceled; NOTE: Reimbursement shall not exceed the amount of the 
remaining per diem or AEA plus appropriate (when separately reimbursable) lodging taxes that would 
have been paid had the TDY not been curtailed or interrupted.; and 

1. expedited charge card delivery (effective 1 May 2001); 

m delinquent payment fees f o ~  late payments involving the Government-sponsored Contractor-issued 
Travel Chaige card on& fol those personnel who are placed In the category of mission critical travel, who 
are unable to file a t r a ~ e l  \ouchel and pay the trace1 card bills because of the specific circumstances of the 
t r a~e l ,  and th~ough no fault of their oun  (See the revlsed gu~dance to DoDFMR, Volume 9, Chapter 3, 
found In IJSD(C') memo~andum dated May 7, 2002 for definition of mission critical personnel and 
processmg requirements), 

*n. late check-out fees for lodging; 

10. use of computers. printers, faxing machines, scanners, telegram, cablegram, or radiograms; 

1 1 .  tips for taxis and limousines; 

12. transportation costs to and from the transportation terminal (see JFTR, par. U3320, and Chap. 3, Part E; and 
JTR, Chap. 2. Part C'); 

13, parking fees at the transportation termnal (whlle TDY), NTE the cost of taxi fares (including allowable 
t~ps )  to and from the terminal (see JFTR, par. U1320; and JTR, par. C4657-B): 

14, a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes; 

15.  hlEhlBERSIE\IPLOYEES. tlps fbr handling G'over~lmentproperty at terminals and hotels; 

16. UNIFORMED hIEMBERS ONLY: customary tips for handling any baggage at transportation terminals; 
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17. CIVILIAN EMPLOYEES ONLY 

a. The cost during TDY/PCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning, 
andor pressing of clothing is a separately reimbursable travel expense when travel within CONUS requires at 
least 4 consecutive nights TDYPCS lodging in COhCTS.; 

b. The cost during TDYlPCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning. 
andor pressing of clothing is not a separately reimbursable travel expense for OCONUS travel. It is included 
as an incidental expense withln the per diemlAEA authorizedapproved for travel OCONUS ; 

(Effective 1 April 2001) 
18. UNIFORMED MEMBERS ONLY: 

a. The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, andlor pressing of 
clothing, up to an average of $2 per day, is a separately reimbursable travel expense when TDY travel within 
CONUS requires at least 7 consecutive nights TDY lodging in CONUS. (i.e.. 6 nights, no laundry, 7 nights, 
NTE $14, 8 nights, NTE $16); 

b. The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, andior pressing of 
clothing is not a separately reimbursable travel expense for OCONUS travel. It is included as an incidental 
expense within the per diem authorized for OCONUS travel.; and 

19. similar travel related expenses NOTE: Do trot reimburse mission-related or personal expenses whiclr 
include batteries, tools, filin, gifts for child care, house care, pet care, hotel concierge, or workout rootn/&ym 
fees. 

F. Reimbursement for Travel Expenses At the TDY Location 

1 .  Reimbursement is authorized for necessary travel expenses at the TDY location. 

2. Use of a Government vehiclelspecial conveyance is limited to official purposes such as transportation to and 
from ( 6 5  Comp. Gen. 253 (1986)): 

a. duty sites, 

b. lodgings, 

c. dining facilities, 

d. drugstores. 

e, barber shops, 

f, places of worship, 

g. cleaning establishments, and 

h. similar places required for the traveler's subsistence, health or comfort. 

3. If a Government vehiclelspecial conveyance is not authorized, the traveler is entitled to reimbursement for 
necessary public transportation costs. 

4. If private vehicle use is authorized, reimbursement is the automobile mileage rate times the miles driven for 
the necessary travel around the TDY location. 

5 .  Travelers must note the required miles driven. 
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